Brecon Beacons Park Society Data Protection
Brecon Beacons Park Society
General Statement on GDPR compliance

1. The Society’s objective is to be fully compliant with the General Data Protection Regulation (GDPR) 2018 by 25th May 2018.


2. [bookmark: _Hlk510273219]The Society holds the following information on its Members:-

· Name
· Postal Address
· Email Address
· The Society holds some additional information on Walks Leaders, including home and mobile telephone numbers.


3. The Society has a Legitimate Interest in holding and processing this information. This includes:- 
a. Sending Members information about the Society’s activities, for example, walks, events, talks and the Annual General Meeting. The communications may be by electronic or conventional postal means.
b. Keeping a record of Members for general administration of the Society and to ensure payments are kept up to date in line with the class of Membership.


4. The Society will ensure that it always keeps Member’s Personal Data rights in high regard and take account of these rights. 


5. The Society will not pass this information on to any other person or organisation, except as required by law.

6. Members have the right to object to the Society holding this information and may ask for it to be removed. However, this will affect the Society’s ability to maintain the individual’s membership and/or communicate with the Members about the Society’s activities.
7. 

Methodologies of information storage, usage and protection
1. Information Usage
	
Officer
	Members Information
	Walk Leaders Information
	Platform
	Type of Access

	
	Name
	Email
	Address
	Name
	Email
	Tel. No.
	Personal PC
	Mail-Chimp
	Storage
	Access

	Hon. Treasurer
	
	
	
	
	
	
	
	
	
	

	Website Administrator
	
	
	
	
	
	
	
	
	
	

	Walks Secretary
	
	
	
	
	
	
	
	
	
	

	Events Secretary
	
	
	
	
	
	
	
	
	
	

	Publicity Officer
	
	
	
	
	
	
	
	
	
	

	Membership Secretary
	
	
	
	
	
	
	
	
	
	

	Walk Leaders Support Officer
	
	
	
	
	
	
	
	
	
	



2. Methods Of Storage and Protection

1. Website
· Administrators have access to the database which records applicants information (see below for list of Administrators).
· Each Administrator has their own personalised password, known only to them.
· The Applicants Database is held indefinitely on the website.
· Emailed copies of the Applicant Details are sent to the Hon Treasurer Membership Secretary and to the Website Administrator.
2. MailChimp
· Members names and email addresses are held on a MailChimp database.
· Access is limited to Users, who have individual passwords (see below for list of Users).
3. Hon Treasurer
· Information is held on a password protected PC- password known to Hon Treasurer and Hon Chairman only.
· Excel spreadsheets containing details of all Members are held on this PC with password protection – known only to Hon Treasurer and Membership Secretary.
· Hon Treasurer has password protected access to a GoCardless database, which contains name, address and email address.
4. Website Administrator
· The Treasurer emails a list of members names and email addresses, password protected, for inclusion on the MailChimp database by the Website Administrator.
· The lists are held on a password protected PC – password known only to Website Administrator.
· Lists are deleted after 1 month.
· MailChimp access is by individual password known only to the User. 
· Emailed copies of Applicants are deleted after 1 month.
5. Walks Secretary
· The Walks Secretary has a list of walk leaders’ names, email addresses, telephone numbers, Outdoor First Aid Certificate validity dates, their walking/navigation qualifications and notes on their availability.
· The list is held on a password protected Excel Spreadsheet and a password protected laptop known only to the Walks Secretary.
· The list is shared with the Walk Leader Support Officer who has his/her own password.
· Walk Leaders have consented, via a signed form, to the Society  holding this information about them.
· Walk Leaders names and email addresses are also held on a MailChimp database and the Walk Secretary has personal password protected access to this.
· The Walks Secretary holds an archive of past Walks Programmes for historic purposes.  This contains names and contact details of past Walk Leaders and is kept on a password protected laptop.
6. Walk Leader Support Officer
· The Walk Leader Support Officer has a list of walk leaders’ names, email addresses, telephone numbers, Outdoor First Aid Certificate validity dates, their walking/navigation qualifications and notes on their availability
· The list is held on a password protected Excel Spreadsheet and a password protected laptop known only to the Walk Leader Support Officer.
· The list is shared with the Walks Secretary who has his/her own password.
7. Events Secretary
· The Events Secretary does not hold information on Members, but has personal password protected access to MailChimp.
8. Publicity Officer
· The Publicity Officer retains no information on Members, but has personal password protected access to MailChimp.
9. Membership Secretary
· The Membership Secretary retains an Excel password of all Members.
· Both PC and Spreadsheet are password protected.

	Website Access Administrators

	Website designers (Jerboa Ltd)
Hon Treasurer
Website Administrator
Walks Secretary

	MailChimp Users
	Website Administrator
Hon Secretary
Walks Secretary
Events Secretary
Publicity Officer




